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User Guidelines of Fook Wo and Laura Jee Li Theatre at

Leung Fung Yee Building, Chung Chi College, The Chinese University of Hong Kong

EAZEl Basic Information

PHEAIRSEIRE e R 32 DI SRR e B2 AR ek S ac 2 B & DU KRB P s AL fE A -
The Fook Wo and Laura Jee Li Theatre is ONLY open for reservation by the Student association registered with the Student

Union of Chung Chi College and CUHK Departments or Units.

fEREES RN A2 D —ERRT - EETEZZHFER  SHEHEE A ERTMEHERZE cec
sdc@cuhk.edu.hk JEXTHIEE o IR FIFE I R oSO EIES) - E2BefiE 20 A A (oAl N H WEIE A ERES © A2 JRes
o ke X AbiEE) - SR g2 A H Rl = (8 B AAYRL R ERES - SRR AL AR s R et - AN TR R AR -

Applicants should submit a completed application form, activity proposal and proof of recognized student associations via

email cce-sde@cuhk.edu.hk to the Student Development Office, Chung Chi College 1 month before the activity date. For arts

and cultural activities, the College accept the applications submitted 6 months in advance. For non-arts and cultural activities, the
College accept the applications submitted 3 months in advance. The College reserves the right to decide whether to approve any

application without the need to provide any explanation to the applicant.

SR -

Venue hire charges:

(A) EESERSAGTFMEL I EY
the Student association registered with the Student Union of Chung Chi College
Fee Uy % HKS$300 (i 5 4 7]\
(4 hours per session)
SRR TE H B2 R AR -

For details, please refer to the application form.

fi&f B AGU E EE SRR A 91 S5 AT PR - SthRe & 7R B =8 TARR R TR B AR PO REL A P R d &
HKD$700 » DAWEERH A - & AR R st il ] - R S5t -

Applicants will receive the initial confirmation via email. The venue would be reserved for three working days. Applicants
should settle the payment (booking fee & deposit HK$700) and submit the original copy of the completed application form
within the reservation to confirm the booking further. Otherwise, it will be deemed as giving up the venue booking without prior

notice.

FEAEER ] St R PR RS - TG A S -

Applicants only can make a payment in person by cash. No change will be provided.

1 e AR BTG B 2 150 - EREET=ETIER - fas AR & T4 - SHsie
fTHESEEERRES - AR EGHRPEIUIUE I REBdEE -

The deposit will be refunded to the applicants after the site inspection has done by SDO staff after three days of use. Part or all of
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1.8

1.9

the deposit will be forfeited if any damage or poor hygiene conditions is found depending on the situation.

B 35 A\ ZR A (RSSO (0 mp oK) S R SR B AN (LU AR EI R By 2E) TSt e —(E H N R EARR - RS F AR S 5
& mERE -
Applicants must bring their identity (e.g.CU link card) and copy of the application form (with SDO original chop) to go through

the formalities in person within one month after using the venue. Overdue will not be refunded.

B —4EHEE - AERECY » W BB EEM - AR ZRR - EERTEA - 28R AL SRR
MR N -

No cancellation will be arranged once the reservation is confirmed. The College reserves the right to close the Activity Room
without prior notice when, in its opinion, it is not suitable for use. If the Band Room is closed due to adverse weather or the

College’s decision, users being affected users could reserve another time slot(s) for compensation.

L10BRA MBI Bz 1R A e H BN - Bl ep g n] A -

2.1

2.2

2.3

2.4

2.5

2.6

2.7

The Activity Room is available for reservation throughout the year, except for public holidays and other special occasions

announced accordingly.

fii FH3EEI] Rules and Regulations

HAENB RGN R 800 - HEE BB e -

If hirer would like to make video recording or film in the theatre, prior application to the College is necessary.

PriGEML BN > HAE A ATREIBEAN B TR SR EE TR -
Other than the space designated for displaying purposes, posters and notices are not allowed to be displayed throughout the

theatre.

B2 SR YA AR TR S PAREEDK -
Smoking and any use of lit candle are prohibited throughout the Theatre.

—fET > BBt E N AR - WARE > S5t HEE -

In general, eating or drinking is not allowed throughout the theatre. Hirer could send special request to the College if needed.

B R PR e Y — 1) 2 e 1iG ad dee -

The hirer should keep all the aisles and exits in the theatre clear.

MHABENSERICER S =TTV RERERE - AR e S B HIE TR A R - AR EARIRNEAN - et - &
FE ~ hRFE -
Hirer must not infringe or violate any third party's intellectual property rights and must including, but not limited to patent,

trademark.

HAEETEABBRFTAEYN - ARERRIESR - JERER - WAGF RESTHRRHI RG] R -

All scenery, installation, equipment brought into the theatre must meet with fire and public safety or other related regulations.



2.8 FHAA R EE) HEHRT— (8 H BUE R =R BN AT - IREVEFEETIEEE M ER - EfiEH - Bk - 5T

Last Update on 11 Oct 2023
BEARGEEBER -
Hirer must provide sample of publicity materials including posters, leaflets and house programmes of the confirmed function for

approval one month in advance of the function or before the printing.

2.9 fERGHH 8 SEELl EEERE R OB S AR - BIBTRrEREE - EgRFERENEEE 0SS G U HE2E

7 -
When Typhoon Signal No. 8 or above is hoisted or Black Rainstorm Warning is in force, the theatre will be closed. Cancellation

PSR - RH P m] Y R B LB AR S R i Rk R R R B 2R

or postponement of the activity will be decided taking into account of the particular circumstances at the time.

2.10E R B EMRIRH R 8 SRel b EBKG 2 B O p %
Hirer should contact the staff of Chung Chi Student Development Office about the arrangement of activities which are about to

TTERIEAEHEfTHY TR B 225k

start or in progress when the Hong Kong Observatory announces that Typhoon Signal No. 8 or above will soon be hoisted or that

the Black Rainstorm Warning will be issued.
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3.

3.1

3.2

3.3

3.4

35

3.6

JEEETE Notes

SRR A R (LRI R AR IR s -

Chung Chi College reserves the right to amend the terms and conditions of these guidelines.

HAE R AREE) TR ERE - WCFRITHERITAREEN L =M MABERE - REEETREEREE R
Hirer should ensure the safety of activities or exhibits or displays in the hiring venue and engage service of insurance company if

necessary.

FH P 408 S A 3 58 P <7 AT —TRARE - 22058 il RIS BUM AT 3 TAH 2o Hk i f 78 1 L ree KSR
Any breaching of this House Rules may result in the cancellation of the confirmed booking and the College will not be

responsible for any loss to the hirer and need not to provide any explanation.

{58 P N A 1 ST B e o8 PR N R SR R B e B2 AR S R BRI - 0B » ERIT R g iiacss - A2 hINE
FE(FHIEE Y -
All users must abide by the rules and regulations set out for the theatre as well as other policies set for the Chung Chi Student

Development Complex. Misconduct will be recorded and the College reserves the right to invoke disciplinary action.

BB & Rt WEEITHE B Y)Y BERR B ERAE -
The College will not be responsible for any possible damage or loss or the relevant compensations to the activities or displays in

the theatre.

il S OSCRRA B SR (A R B — 2 BRSO F ke -
The Chinese version shall always prevail in case of any discrepancy or inconsistency between Chinese version and its English

version.

WHEEH > TEE 3943 6991 / 3943 4395 HASRELERLEER A SRR R IERAL -
For enquiries, please contact Chung Chi College Student Development Office at 3943 6991 / 3943 4395 -
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SERMRELEERER
Staff Use Only

Eligible for CC Units and CC Student Associations
Reference No:

SEB BEGERRAE
LG1 ZIEMIRSEHEIRE THARE

Booking form of LG1 Fook Wo and Laura Jee Li Theatre
Student Development Complex, Chung Chi College
Part A. EEE AEF Applicants’ Particulars

1. H5 AZE+% Name of Applicant: 2. FrEsEAE TSR

CC Units or CC Student Associations

3. BEAEEEESID: 4. W& EEEL Contact no.

5. Y Email Address :

Part B. JEEIEF Activity Information

a. JEEIATE Name of Activity *

b. JEEIMEE Nature of Activity: [] EXE| Drama [] £ Dance [ | PE#LEEE ! Multimedia Performance [ ] %% Music
[ EEE Movie Appreciation [ | EAtl others

c. THZtT=:H1 AEL Expected no of Participants : ( Chung Chi College Z=FELE2[57) + ( CUHK HrRk A ) +
(Public NFAT)

THETBHIENSR] Expected time for Door Opening :

EYHE#E Co-presenting Organisation [ )47 NO/ [] & Yes
#f% Name ([] In-campus /(] Out-campus F4H) :

f. PGEEMEREEED) Commercial Sponsor : [ [J4H NO/ [ A& Yes » £4%#% Name:

Part C. fHH=E1% Details of Booking

ookinff;ff{f% A. 09:00- | B. 13:30- | C. 18:00 BIBZR%HE Theatre Facilities UsEs | endorse
LA H 13:00 17:30 -22:00 (RE - FHEY Fee d by
Booking Date Please tickv’ if required) SDO
#f5 Sample  14/9/2023 Y - ¥*R+S v-P v-C BRiE &2 * AV control RM #% (L4 Dressing RM
1.
2.
3.
4.
5.
L H B AR
HFEPU/NIEET HKDS300 each session lasts for 4 hours HKDS300 4E# HKD Total

(**R—%¥HE Rehearsal / SH{i® Set Up/ C=7&#5 Clean Up / P-%i Performance & @& Conference & :#[E Talk / O—FAth Others, F5EFHH Please specify)
SRR RS A A H ARG DA (V) BRI B R 5 T % B B A BRI A > Wz i RNEF > B AT S A -

Please state the Booking Date at the leftmost column. Indicate with a tick (v) at appropriate box(s) for the Booking Session(s) with the acronym for the rundown
beside it.
*EEEL UE(E R - AREL - DR R 24 SRS ZE (] Please Indicate with a tick (V') at AV control room if Audio equipment is needed to use.

EEE: S WREREE SRS (OEERRGE) - BIVER HE D — AR AER S AR R

If instruction for Audio equipment in rehearsal session is needed, please contact SDO staff for the arrangement as least one week before the date of booking.

(continued on next page)
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*#5=E Remark:

(%%@EE%ELFHWDEE** B HEA FERG B O R S S BB S ROl 4 | BABTHHME Name of Student
FIFIAEEE RATEROL M S E BB IEEKEH) - $240 TH5E A S . (FEET) - Helper :

(Eligible for CC Student associations) If the applicant or member(s) of his/her student organisation is
one of the certified Student Helpers for Stage Production Support and taking part in the affair during

% StudentID :
the booking, $240 will be exempt from each section of the booking LR Student

Part D. f&FHE 254 Audio equipment

[ ¥t R 855 Projector and Screen [ ] $EGFE stage lighting

[ BR R FH2E 247 Mic and PA system

FHEAIELEDK Wireless Microphone: []1  [12 (3 @ & MAEBEEEH 2 L AA BT

*Please bring your own AA battery (two for each Microphones)

[ 15 BB Desktop (S AT Window/Android %47 ) *MIFRAERERI Z@ES/ME BN - FEEHFIRER K HDMI &
Please use your own notebook and HTMI Cable outside the AV control Room.

L1253 & FHIFEM 160W X 70D(FBHE) + 4 7REZE 2 foldable tables + 4 chairs

Part E: # AR FEFR Access right
PEMi 2 5 i il EFIME LI ROE i ASHREIR 2 BEr ik BBk (WVH Ry AR B R 2 51 E2)

Please provide information of 5 society members for granting access right of the venue. (Eligible for CC Staff or Students ONLY)

37444 Chinese Name WA English name BEkfiz Position B4 /1 E4m5E SID

*eEEE] DL CEIEAC 5 Please submit your application together with below document:

[ EzZZ HEREAR [ &S EE L] 224-EagasEs [ F=ERERE
IEAREE) Activity proposal (BAEHREREH) (A EEEEE)
Completed original application Proof of recognized student key member list
form (with original chop) association (eligible for student (eligible for student
association) association)

[ EeAER EREL B A LR PR -

| hereby acknowledge that | have read and understood the terms and conditions as provided above.

FHEE A\ 544 K BIRG BE PE =
Signature/Department chop: HEHH Date:
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(For the Use of Chung Chi Student Development Office only 1 it s=ELER e a2 a5 F)
WERSUEN © [ R ZHERIEA [ ZEPhRiE [ EEETEERnER [ B4 BT =g
[ BFFHHKDS____ [ ] %@ HKDS____

Confirmation Slip and Deposit receipt for LFY LG1 Fook Wo and Laura Jee Li Theatre Booking

It is to confirm that your application for booking of LFY LG1 Fook Wo and Laura Jee Li Theatre

(Reference No: ) is approved. It had been received the booking fee HKDS
(cash/crossed cheque*: ) and the deposit HKDS (cash/crossed cheque*: ). The deposit
HKD will be refunded when the applicant is in compliance with terms and conditions of LFY LG1 Fook Wo

and Laura Jee Li Theatre.

(*Please delete as appropriate)

Student Development Office: Date :

Return receipt for LFY LG1 Fook Wo and Laura Jee Li booking deposit
| have received the booking deposit HKDS of the booking on LFY LG1 Fook Wo and
Laura Jee Li Theatre.(Deducted deposit: HKDS )

Signature/Department chop: Date :




